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As a Field Trip 
Chaperone, 

Your Role and 
Responsibilities at 
McDowell School 

are 

Unique:



Y
O

U



MUST
attend the 

mandatory
field trip 
chaperone 
training to be 
approved as a 
field trip 
chaperone 
every school 
year.



MUST  UNDERSTAND
that your role as a field trip 
chaperone is a supportive
one.  The teachers, staff, and 
principal are completely in 
charge.  



MUST
Learn and follow all 
school rules and policies.



MUST
come into the main office and 

sign the visitor’s book         

every time
you enter the building and 

chaperone a field trip.



MUST  MAINTAIN
a constructive attitude.  Do not make 
negative comments about the school, 
its personnel, or the students to other 
chaperones or individuals outside of 
school.



MUST  NEVER
be under the influence of 
drugs or alcohol. Must 
not smoke or use 
profanity on school 
grounds or during field 
trips.



MUST  MAINTAIN
student confidentiality at all times.  
Do not discuss any student with 
anyone except teachers, staff, and 
principal.

MUST  USE
good judgment and avoid any 
compromising situations.  Never be left 
alone with one student out of the view of 
school staff. Do not take a single student 
to the bathroom, etc. without staff 
supervision.



MUST UNDERSTAND
physical discipline is absolutely
prohibited.  Ask the teacher or 
chaperone coordinating staff for 
assistance with problematic student 
behavior.

MUST REPORT
immediately to staff 
personnel any physically 
abusive or sexually 
exploitive behavior towards 
any student.



MUST  ALERT
school staff in the school 
office immediately if any 
student has an accident 
while with you.  The school 
office will then contact the 
teacher via cell phone to 
notify him/her. 
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MUST
adhere to a dress code that is 
appropriate for the field trip.  
Just as “Excellence is Expected” 
of our students, so too for our 
parents when assisting with 
school field trips and events



USE Of ANY ELECTRONIC DEVICES

during field trip tours is strictly 
prohibited.

Please turn your cell phones off or 
put it on vibrate during field trip 
tours. Please do not use MP3 
Players/iPods during field trip 
tours.



THIS  INCLUDES . . . 

cameras of any type.  You are 
not allowed to take any pictures 
during field trips.  Only school 
staff have permission to take 
pictures for school use. 



DO NOT lend money or 

buy any souvenirs for any 
student.

MUST assume cost of 

admission fees if any, for any 
field trip you chaperone.



MUST  UNDERSTAND
that students must leave and return 
with the school and stay for the 
remainder of the school day to receive a 
full day of attendance.  An early 
dismissal before 2:38pm will be 
recorded as a ½ day of attendance.



UNDERSTAND
due to CPS insurance 
regulations non-McDowell 
students are not allowed to               
attend  field trips.



MAY NOT send a 

substitute chaperone that has 
not been approved to replace 
you, if you are not able to 
chaperone.

*The school reserves the right to 

discontinue your services as a Field Trip 
Chaperone for any cause.



NEW CPS POLICY
Must complete the CPS Volunteer Application 

on line at cpsvolunteers.org and be approved 
by the McDowell Volunteer Coordinator before 
you are able to chaperone.  For Field Trip 
Chaperones you will select Level II Volunteers 
on the application.  Once approved you will 
receive an email and be on your way to 
Chaperoning.



Reminder

*School Starts Everyday at 7:45am

*Breakfast Served at 7:45am

*School Ends Everyday at 2:45pm

Students may not arrive to 
school before 7:30am



The McDowell School Staff 

Thanks You 
For participating in our 

Annual
Field Trip 

Chaperone Training.

Have A Wonderful Evening!




